明新學校財團法人明新科技大學學生校外實習教學合作合約書
Internship Contract

立合約書人：                    （以下簡稱甲方）

                     (hereinafter “Party A”)
明新學校財團法人明新科技大學（以下簡稱乙方）
Minghsin University of Science and Technology (hereinafter “Party B”)

            （以下簡稱丙方）
            （hereinafter “Party C”）

    基於培訓專才，共同推展實習合作教學與實務訓練之互惠原則，協議訂定下列事項，共同遵循：
    In order to develop the students’ ability and to promote the internship program, all parties mutually agree to enter into this Internship Contract with the following terms and conditions:
一、實習合作職掌：
Article I. Responsibility

(一)甲方管理部門：「      」(機構部門，若無下轄機構或無法區隔，請逕填甲方)依中華民國勞動基準法及相關勞動法令規定聘雇丙方，並負責實習單位分配、報到、實務訓練及協助輔導實習學生之生活言行。
1.1 _______(the department of Party A), who shall hire Party C in accordance with the Labor Standards Act of Taiwan and other relating regulations, is in charge of job distribution, enrollment, training and guidance of Party C. 

(二)乙方承辦單位：「      」(實習學生所屬系所)承辦學生實習相關業務及聯繫，由專業教師負責指導學生校外實習。
1.2 _______(the department of Party B) is responsible for internship arrangement and counseling matters.

(三)丙方實習準則：在實習期間內，其訓練時間依甲方之安排，惟不得違反勞動法令規定，丙方在實習期間必須遵守甲方之規定服從指導與監督，並愛惜甲方之財物及商譽，丙方實習期間內所得知甲方之營業機密、資訊、或任何形式之資料等，不得洩漏
                  、公開、或以任何方式使他人知悉。
1.3 During the Internship, Party C should accept the training time and schedule set by Party A as long as it is in conformity with Labor Standards Act. Party C should also follow the rules and learn under the guidance of Party A, keeping the property and goodwill of Party A safe and sound. The business secret of Party A known or held by Party C during the internship should not be leaked, reported or disclosed to any third party.
二、實習學生輔導：
Article II. Counseling

(一)甲方實習單位應安排專業實務訓練，訂定學習主題及教育訓練計畫，並指派專人指導，嚴格要求敬業精神與培訓專業實務技能，並適時灌輸管理實務知識。
2.1 Party C will receive training program and be guided by professionals arranged by Party A to develop professional dedication, skill and knowledge. 
(二)甲方所安排之訓練不得要求學生從事違法行為。甲方如有違反，乙方得逕行終止本合約，丙方與甲方實務訓練關係亦告終止。
2.2 No illegal behavior should be conducted in the job contents of the internship; if Party A violates the law, Party B has the right to terminate this Agreement, and the relationship between Party C and Party A will be terminated accordingly.
(三)實習期間每位學生均由專業教師及實習單位主管擔任指導教師，督導實務實習內容及進行技能指導，並於實習前共同訂定「學生個別實習計畫書」作為丙方實務學習之依據。
2.3 Party C is guided by professionals of Party B and managers of Party A, who are in charge of contents, skills and the formulation of the Individual Internship Plan.

(四)實習期間乙方安排教師定期赴甲方訪視丙方，負責校外實習輔導、溝通、聯繫工作。若乙方未定期訪視，請甲方實習單位主管協助告知。
2.4 During Internship, the counselor of Party B who is responsible for matters of counseling, communication and contact, should visit Party C at Party A’s office on a regular basis. The manager of Party A should inform Party B if the counselor fail to visit regularly.
三、實習考核：
Article III. Evaluation

(一)實習期間由甲方實習單位主管及乙方專業教師共同評核實習成績及學習態度表現。
3.1 The performance scores should be evaluated by the manager of Party A and the counselor of Party B. .
(二)丙方表現或適應欠佳時，由甲方知會乙方承辦單位輔導處理，經輔導未改善者得予辭退處分。
3.2 When there are unexpected performance or inapt issues reported by Party A, the manager of Party B should have counseling with Party C. If the situation remains unchanged, the Internship may be terminated. 
(三)丙方於實習期間依規定期限完成「校外實習報告」供系所審查，經評核成績合格者授予學分。
3.3 Party C should submit “Internship Report” to Party B within time-limit. Credits will be awarded to Party C if he/she passes the assessment.  
(四)實習合作方式得不定期協調檢討實習各項措施，期使實習合作更臻完善。
3.4 Occasional reviews will be implemented during the internship in order to ensure successful collaborations.

四、實習學生資料：
Article IV. Data of Students

	姓名
Name
	學號
Student ID No.
	就讀
學制
Program
	所系科別
Grade
	校外實習課程名稱
Course
	總學 分數
Credit

	
	
	
	
	
	
	
	


五、實習期間及訓練內容：
Article V. Duration Contents

	姓名
Name
	實習期間

(年/月/日~年/月/日)
Duration

(y/m/d-y/m/d)
	最低實習時數
Hours
	實習訓練內容
Job Items and Description

	
	
	
	


六、實習待遇：
Article VI. Payment:

(一)□月薪(依法應不低於勞動基準法基本工資)：每月新台幣：　　　　元。
6.1 □Monthly salary (not below the statutory minimum wage): ________NTD/month.

(二)□時薪(依法應不低於勞動基準法基本工資)：每小時：新台幣     元。
6.2 □Hourly wages (not below the statutory minimum wage): ________NTD/hour

(三)□實習津貼：每月新台幣　　　　　　　元。
6.3 □Internship allowance: ________NTD/month.

(四)□獎助學金：實習結束給予新台幣　　　　　　　元。
6.4 □Scholarship: _______NTD will be rewarded by the end of the Internship.

(五)□無。
6.5 □None

(六)□其他：(請以文字完整說明：                            。)
6.6 □Others (                                      )

七、補休方式：
Article VII. Compensatory Leaves

    比照公司正式職員規定。
Party C is entitled to the same compensatory leaves of formal staff.
八、膳宿提供情況：
Article VIII. Board and Lodging
(一)是否提供伙食：□是、□否。
8.1 Meal: y/n
(二)是否提供住宿：□是、□否。
8.2 Housing: y/n
九、保險事宜：
Article IX. Insurance

    丙方報到時，甲方即辦理□勞保、□健保、□勞工退休金提撥、□團體保險或意外險（請勾選）。
Party A should provide □Labor Insurance □National Health Insurance □allocation of Labor Pension □group insurance or casualty insurance when Party C reports to the office.
十、其他約定事項：
Article X. Other provisions

本合約以及相關附件均視為本合約之一部分，與合約條款具完全相同之效力，其他有關實習合作未盡事宜之處，得視實際需要協議後另訂之。
The Appendixes attached hereto form an integral part of this Agreement and are by this reference incorporated herein.Other matters not stated in this Agreement shall be addressed according to further agreement made by all parties. 
十一、合約訴訟：
Article XI. Supplementary

(一)本合約壹式参份，甲、乙及丙方各執乙份為憑。
11.1This Agreement is executed in three counterparts, with each Party holding one counterpart.
(二)本合約之準據法為中華民國民法、勞動基準法等相關法令，合約書未盡周詳之處，均以中華民國法令為準則。
11.2This Agreement is made under and shall be construed in accordance with the laws of Taiwan, ROC. 
(三)因本合約內容涉訟時合意以台灣       地方法院為第一審管轄法院。
11.3Any dispute arising with respect to this Agreement shall be brought before the ______ District Court as the court of first instance.
立合約書人

	甲　　方：
	

	Party A
	

	負 責 人：
	

	Representative
	

	地　　址：
	

	Address
	

	統一編號  (立案字號)：
	

	GUI number
	

	
	

	乙　　方：
	明新學校財團法人明新科技大學

	Party B
	Minghsin University of Science and Technology

	校 　   長：
	

	Principle
	

	地　　址：
	新竹縣新豐鄉新興路1號

	Address
	No.1, Xinxing Rd., Xinfeng Hsinchu 30401, Taiwan(R.O.C)

	統一編號：
	46802708

	GUI number
	

	
	
	

	丙　　方：
	
	 (簽名且蓋章)

	Party C
	
	 (Signature and seal)

	身分證字號：
	                          出生年月日：

	ID Number
	                          Date of Birth

	戶籍地址：
	                    

	Address
	

	法定代理人/監護人/家長：　　　　　　　　(簽名且蓋章)

	Legal Representative                     (Signature and seal)

	身分證字號：
	                          出生年月日：

	ID Number
	                          Date of Birth

	戶籍地址：
	                    

	Address
	


中華民國　　　年　　　月　　　日
